Archivists work in colleges and universities, research institutions and libraries.  They are primarily responsible for organizing documents and books in archives that are important and highly valuable.  Archivists also collect these documents and ensure that these are well-preserved.  They make sure that the documents are available for use by researchers and other readers, thus these must be in good and readable condition at all times.  Archivists should also be knowledgeable in the subject matter of the documents they care for.  To become an archivist, most employers require a master’s degree, preferably in library science.

 

Sample Archivist CV Template

William Greenaway
Vineyard Street, Liverpool

Merseyside, L15 2PU

Phone:  234-776-6034

wgreenaway@yahoo.com

Objective
Organized and dedicated professional with good educational background is looking for a job as an archivist in a library where I can utilize my knowledge in helping researchers and readers.

Summary of Qualification
· Three years of work experience as an archivist in a local library.

· Possess excellent academic credentials.

· Excellent skills in organizing and managing documents.

· Knowledgeable in preservation and indexing methods.

· Excellent skill in interacting and dealing with people.

· Exceptional writing and oral communication skills.

· Knowledgeable in various subject matters.

Career Experience/Job History
2007 – Present:  Archivist, Liverpool Library
· Organize documents and books for proper indexing.

· Ensure maintenance of the condition of books.

· Assist researchers and readers in looking for suitable references.

Education
2003 – 2006:  Master of Science in Library Science, Liverpool University

1999 – 2003:  Bachelor of Science in Library Science, Liverpool University 

Professional reference will be furnished upon request.
