Assistant editors work in various offices.  They may work in newspapers, magazines, advertising agencies, public offices releasing official newsletters, or private businesses.  Assistant editors perform editorial duties that are similar to the editor-in-chief but they cannot finalize the work that they edit.  The articles that pass through their scrutiny must still be edited by the editor-in-chief before being finalized for layout and publication.  Assistant editors work closely with writers and section editors to ensure that the articles are well-polished and have accurate facts.  They give assistance to editors also help improve the organizational relations and give helpful tips to writers.

Sample Assistant Editor CV Template

Abigail Snowden
Falmer, Brighton, BN2 9RH

Phone:  123-4567-8901

abigailsnowden@gmail.com

Objective
Proficient and committed professional is looking for a job as an assistant editor in a newspaper where my skills can be honed while I contribute my skills and efforts to the success of the company.

Summary of Qualification
· Eight years of professional experience working as an assistant editor.

· Well-versed in the English language for written and verbal communication.

· Knowledgeable of different kinds of written work from feature articles to news.

· Meticulous with excellent editing skills.

· Adept in the use of relevant computer applications.

 

Career Experience/Job History
2002 – Present:  Assistant Editor, Today News Agency 
· Read and edit different articles which have passed the section editors.

· Speak with editors and writers to clarify points about articles.

· Assist the editor-in-chief in other organizational matters.

Education
1997 – 2001:  Bachelor of Science in Journalism, Brighton University

Professional reference will be furnished upon request.
