A business operations manager is one of the top executives in a company who makes sure all goals and quotas are met. They plan, direct and coordinate business operations with their in-depth knowledge of business management theories. This position needs a person who is fully trained and is ready to take on a big challenge to make the company grow and succeed in the market it is in.
Sample Business Operations Manager CV Template

Elmer Landis
123 Bradford Street,

Birmingham, West Midlands

Telephone Number:  12 345 6789

Mobile Number: 07123456789

Email: elandis@email.com

Career Objective
Obtain an opportunity to work as a business operations manager for a prestigious company for me to settle in and enjoy working in my expertise until my retirement

Educational Background
MS International Business

Birmingham Business School, Birmingham University, 2003

BS Business Management

Birmingham Business School, Birmingham University, 2000

Work Experience
2007-Present: Business Operations Manager, Delightful Business Company

Responsibilities
· Spearheaded business development and profitability for market share growth

· Recruited, developed and supervised personnel

· Ensured and maintained compliance to standards and company regulations

· Implemented work goals and monitored monthly and quarterly progress

2003-2006: Branch Manager, Product Providers Company (London)

Responsibilities
· Collaborated with other store managers on daily store operations and budget issues

· Identified areas for improvement in the operations sector and developed plan of action

· Supervised and monitored staff performance

Skills
· Excellent planning and organizational skills

· In-depth knowledge in business administration theories

· Effective presenter and gifted trainer

Achievements
· Boosted annual profit of previous company by more than 20%

· Hired and mentored three managers who are now successful in helping the company gain more profit through innovative thinking

References available upon request

