A Public Relations (PR) Officer’s job is primarily to uphold a good image of an individual, organization, or firm. Thus, a PR officer should be charismatic, approachable, respectable, and deals well with different kinds of people.

To be a PR officer, one must create a resume that flaunts his/her qualities and experiences which makes him/her suitable for the job.

Sample Pr Officer Cv Template

John Conway

878 Peabody Estate, Lillie Road,

Fulham, London SW6 1UH

Email: jconway@yahoo.com
Phone:  020 7385 2598

Career objective:
To be an asset of the company by imparting the best of my knowledge and communication skills as a highly competitive Public Relations Officer that shall uphold the company’s good corporate image and maintain its harmonious relationship with its clients and the media.

Professional Qualifications:
2000-2003: Public Relations Officer I, Lettings Agency
· Wrote and distributed media advisories and press releases

· Produced and promoted radio plugs, corporate magazines, leaflets, and other communication materials

· Planned and conducted press conferences and meetings with media men

· Conducted documentations (both photo and written) of corporate events involving the company

2003-Present: Public Relations Officer II, Ad Lib Holdings Limited 
· Wrote and distributed media advisories and press releases

· Produced plugs, modules, brochures, AVP’s and other communication and promotional materials

· Spearheaded corporate events

· Coordinated with media men, clients, and potential clients

· Conducted trainings for the company’s communication officers

Educational Qualifications:
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1990-1993: B.A. in Communications, Imperial College.

1993-1995: M.S  in Mass Communication, Imperial College.

1995-1997: PhD in Communications London College of Communication.

Skills and Qualities:
· Has excellent research, writing and editing skills

· Deals well with different kinds of people

· Proficient in the use of MS Word, MS Excel, MS Power point, Adobe Photoshop CS4, Adobe Illustrator, Microsoft Publisher, Windows Moviemaker

· Fluent in English and French

· Performs well in organizing corporate events and activities

· Does mechanical and technical editing

Hobbies:
Reading

Networking

Writing

References:
Available upon request.

