A Manager looks after the day to day working of organization and Assistant Managers work closely with them assisting them in their work. The responsibilities and work of Assistant Manager changes from organization to organization. Usually there is two or more number of assistant managers that work under Manager depending on the size of Organization. The assistant managers are given job in a particular department or of a particular kind. They report directly to their managers. Assistant Manager has a team of people or workers working under him. A Manager controls the organization by delegating work to Assistant Managers. On being promoted an Assistant Manager becomes Manager.

Assistant Manager CV is helpful for all people who want to work as assistant managers in the organizations.

Assistant Manager CV Template
Patrick Tapscott

19, SW 36th Ln

Helena,

Montana,

The United States of America

Patrick.t@gmail.com

Mobile No: +1 965 38 51 81 0

Telephone Number: + 1 230 475 2589

Career Objective: I want to apply to a company which can give me challenging work and will get opportunity to show my skills and expertise.

Professional Experience:
2008 – 2009: Umedic Marketing, Illinois
I was associated with Umedic Marketing as Assistant manager. Due to my expertise in computers and software I was responsible for all Computer and Electronic equipments. As an in-charge of electronic equipments I was responsible for their updates, maintenance and repairing.

2006 – 2007: Flexi Services, Sacramento
I have worked as an Assistant Manager in the firm and my role was to look after Customer Care. It included keeping records of Customer complaints and see to it that they are solved by appropriate departments.

Qualifications:
2001 – 2003: B.A. in Office Administration, Alabama University

2004 – 2006: M. A In Office Administration, Michigan University

Achievement:
I got employee of the year award at Flexi Services.

Hobbies:
· Reading Books

· Chess

Reference:
I will provide references on request.

