An excellent curriculum vitae should include all important aspects of a person’s skills, knowledge and personality without being too lengthy. The good CV will open doors for you therefore the format and language should be fitting. In addition, the layout and arrangement should be appropriate. Be very honest in the CV as this will increase your chances of getting the job and doing it well. The format can be chronological, functional or targeted depending on the objectives and present circumstances. Below is a template of a good CV:

Best CV template
Alex Peterson

55 Winford

BRISTOL BS18 8HF

UNITED KINGDOM

Mobile Number: +44 777 33333

Telephone Number: +44 858 78985

Email: peterson@aol.com

Personal Information

Date of Birth: July 14, 1970

Marital Status: Married

Languages: English and French

Personal Profile:
An accountant who has good analytical, organizational and leadership skills. A reliable individual with a history of successful work in reputable companies

Career Objective:
Seeking to be employed in a firm where I can grow in terms of skills and knowledge. Would like be involved in auditing and financial planning.

Key skills:
· Preparation of all financial statements including statutory accounting reports

· Preparation of tax reports including income returns and PAYE returns

· Payroll accounting

Professional Experience:
2005 – Present:  Chief Accountant, Transnational Corporation

Responsibilities:

· Determine the expenditure of the company according to the budget that has been put in place

· Ensuring that the taxes are computed properly and remitted by the deadline

· Managing the staff in the accounting department including motivating and controlling

· Planning the activities of the financial year

2001-2004: Senior Accountant, Richmond manufacturers

· Liaison with the internal auditors

· Preparation of management accounts

· Supervision of preparation of the annual financial statements

· Monitoring the cash flow and petty cash and reimbursements

Achievements:
· Spearheaded the automation of the accounting information systems

· Designed a more effective system of budgeting

· Voted as chairperson of the Employees Welfare Association of the company

Education:
2000: Master of Business administration, Cambridge University

1995: Bachelor of Commerce degree, Oxford University

Professional Qualification:
Certified by ACCA

Certified Financial Analyst

Interests:
Sky diving

Reading financial magazines and articles

Travelling

Jogging

Reading motivational books

Referees:
Available on request

