The CV is the most important aspect of an application because it shows an applicant’s past jobs and his ability to take on the task ahead. The format should be presentable and legible. Jobs are usually given to people who appear to be meticulous because it is expected that they will perform their work conscientiously. Therefore an applicant should be careful to write the CV resume in an acceptable way. Below is an example of a CV Format;

CV Format
Rose Sullivan

11 New Road

Dublin 6

Ireland

Mobile Number: (+353 1) 558 98123

Telephone Number: (+3531) 694 79125

Email: rosullivan@gmail.com

Profile and Career Objective
A successful and highly experienced Quality Assurance Manager with excellent leadership and analytical skills. Has three years experience in quality production as a Quality Assurance Manager, developing a progressive career in Quality Assurance management.

Education:
2006 – Masters of Business Administration, University of Columbia

2000 – B.sc Food Science and Technology, University of London

Experience:
2007 -Present Quality Assurance Manager, MON Manufacturers

· In charge of performing quality audits to ensure adherence to quality standards

· Management of the information systems used in production

· Overseeing all quality assurance systems in the organization

· Carrying out risk analysis including planning, costing and technical operations

· Planning and implementing Quality Management

2003-2004: Quality Assurance Technician, MON Manufacturers

· Regular review of the production process to ensure that the products are of high quality

· Coordination with other departments

· Was in charge of design and analysis of the products

· Ensuring that technical issues such as anomalies in the hardware and software are corrected

2001-2002: Production Supervisor

· Management and supervision of the workers directly involved with production

· Planning, implementing and maintaining health standards in the manufacturing plant

· Monitoring the safety standards in the manufacturing particularly in the use of machines and equipments

Achievements
· Increased the total sales of the company by offering a product of very high standards as per the requirements of the consumers

· Achieved ISO 9002 certification for modifying the company quality assurance procedure and manufacturing processes

· Implemented a process called Hazard analysis of critical control points which enabled the managers to recognize hazards thus increasing safety

