A graduate CV is for students who just passed out of college, and are looking for employment opportunities which suit their educational qualification. This CV should be written in such a way that it showcases effectively your skills, accomplishments and professional experiences. It is important to keep the CV concise and avoid making it bulky with too much of information.

The details of educational qualification  is of great importance in this CV. In order to give the employer a snapshot of your academic achievements, start with the university grades and then go down to the other details like high school etc. Since graduates have limited work experience they should highlight details of internships, voluntary work and summer placements effectively for better employment opportunities.

Graduate CV Template
Jenny Beagle
33 Trent House W1H 6UT London

United Kingdom

Phone: 44 (0)13 7777 9085

Email: Jbeagle@searchmail.com

Objective
I am a motivated and responsible graduate seeking an entry level position in public relations to enhance and utilize the organizational and communication skills developed during university study.

Education 
·      BA (Hons) English and Comparative Literary Studies YT University

Upper Second Class 2:1

·      1999-2006 Ridge High School

A-levels: English Literature: B, Classical Civilizations: B Theology: B

GCSE’s: 8 including Maths, ICT, French and Business at grades A to C

Professional Experience
2006 – 2009 Sales Advisor Pens and Pads Departmental stores

Responsibilities 
· Worked during the week ends to assist customers in the stores.

· Responsible for cash, stock handling and customer service.

· Responding to customer queries and complaints.

Summer 2006 Administration assistant Templeton Insurance.

Responsibilities 
· Composing letters

· Managing and updating computer database.

Skills
· Excellent oral, written and communication skills.

· Well versed with MS office applications.

Achievements
· Have published many articles University magazines.

· Was the school magazine editor 2005.

Hobbies and Interests
· Creative Writing

· Social Networking

· Cooking

References
Can be provided upon request

