Graduate training is given to fresh graduate who are out of college. Graduate training helps the fresh graduates to fast track their careers. The employers in banking and management consulting usually take up this type of training. The graduates undergoing this type of training first learn about the business of the organization and then follow it up with a long period of training .The training offered may be on job or offsite training. After completion of these training programs the trainee may take up jobs in the area which suits their skills and preferences.

Candidates applying for graduate training programs should have CV design to suit the job description. The general skills that the CV should emphasize are communication, leadership, motivation and critical thinking .The CV for a graduate trainee should stress primarily on the educational qualifications. As a fresh graduate may have little or no experience, all the part time work, hobbies and voluntary work must be included to make the CV look appealing. Give below is the sample CV of graduate trainee.

Graduate Trainee Sample CV Template

Evart Candice

43 Baker Street, Canterbury

Kent, CT1, 2DE, UK

Mobile: 0778 876543

Email: Eve123@ymail.com

Objective

A Business Administration graduate from the University of Trent. I am looking for trainee position in a reputed marketing firm to learn, understand and enhance my skills in a business environment.

Education
2004 – 2007 University of Trent
BA (Hons) Business Administration 2:1

Modules Included

· Human Resources Management                       Accounting Finance

· Marketing                                                            E-Commerce

· Strategic management                                        Business Mathematics

St.Peters School, 2004
A Levels

· History A

· Geography B

· Psychology B

GCSEs 2002
8 GCSE passes including English Grade A and Mathematics Grade B

Work Experience 
June – Sept 2006 Store assistant Green Peas Stores

Responsibilities

· Responded to customer queried

· Stacked the provisos in the racks

· Kept account of the stock.

· Sometimes handled the cash counter during shortage of staff.

2004 – 2005 Assistant in Home town Library

Responsibilities

· Entered the details of books issued and returned.

· Made a report in excel for overdue books.

· Arranged the books in the Library.

· Entered in the name, address and other details of the members in Excel.

Skills
· Computing ECDL qualified In MS Application

· Driving full current clean driving license.

Hobbies and Interest
· Trekking

· Social Networking

· Organizing events for University

References
Upon request

