Logistic coordinators work in various organizations like manufacturing companies, retail stores and schools. They are usually responsible for managing the resources of an entire project. They form the communication link between the buyers and the sellers in an organization.

The duties of the logistic coordinator depend on the company he or she is working in. The responsibilities may include various manual tasks such as assembling, addressing, stamping and arranging for the shipment of merchandise and materials. They are also required to maintain records of commodities coming in and going out of the organization.

The qualification required for this job is a bachelor’s degree in logistics or related field. Having experience in related field also can help you to get a job as a logistics coordinator. Logistic coordinators are expected to have strong analytical, interpersonal and problem solving skill. Proficiency in using computers to track records and data is also required for this job.

Logistics Coordinator CV Template

Alex Thomas
77 Bird Street

London

EC1Y 8SY

UK

Email thomasalex1968@yahoo.com

Objectives 
Over 4 years of experience in logistics, commercial, inventory. Possess excellent communication, interpersonal, negotiating, team management, and organizational skills. Seeking challenging position in supply and chain management with a growth oriented organization of repute.

Professional Experience
2008 – Present Logistic Coordinatorin & out Cargo services 
Responsibilities
· Coordinating with the warehouse team and tracking the materials dispatched by the company.

· Documentation of various warehouse related activities and taking responsibility of all commercial activities and transactions related to warehouse.

· Indenting & receiving the material finally dispatching the same to the distributors.

· Taking the overall responsibility of running the ware house smoothly.

· Maintaining the Inventory record in system on line.

2006 – 2008 Warehouse executive Evergreen supplies Inc.

Responsibilities
Arranging the truck load to dispatch the invoiced goods to stock yard.

Generating the Invoiced as per material maintain in the load receipt

Delivering the goods as per customer’s goods receipt system.

Defining the row and column location for finished goods in warehouse.

Education:
2004-2006 Bachelor in Logistics management

Hobbies and Interests
· Trekking

· Social networking

Achievements and awards
Employee of the year – 2006 Evergreen supplies
References
Can be provided upon request

