Account directors are in charge of accounts in companies involved in marketing, sales, and other related business fields.  Account directors perform functions that may vary in some ways depending on the type of account they hold.  Those in charge of global accounts, for example, perform duties that involve international relations and a lot of travel and business transactions outside the country.  Generally, account directors generate and maintain good business relations with other companies or groups.  They are responsible for creating business opportunities that will further promote the company’s products or services as well as increase the sales and income of the company.

Sample Account Director CV Template

Robin Stuart

Lincoln, LN5 7TS

Phone:  1234-567-8901

robinstuart@yahoo.com

Objective
Reliable professional with vast experience in the field of marketing and sales is seeking a job as an account director for a company that will provide opportunities for career growth.

Summary of Qualification
· Six years of professional experience as an account director.

· Possess exceptional management and organizational skills.

· Excellent ability in handling teams.

· Excellent social and interpersonal skills.

· Sound knowledge of operations in the field of communications.

· Business travel is not a problem.

· Knowledgeable of Microsoft Office applications.

Career Experience/Job History
2004 – Present:  Account Director, Global Communications Inc. 
· Create sales and marketing plan for global accounts.

· Brief and orient staff about the plan and assign tasks.

· Conduct business transactions with clients and providers.

· Seek business opportunities and open doors to prospective clients. 
Education
1999 – 2003:  Bachelor of Arts in Business Administration, Lincoln University

Professional reference will be furnished upon request.
