Apartment managers perform duties that are similar to resident managers but may supervise resident managers in apartments that have numerous separate units.  Apartment managers ensure the daily over-all maintenance of apartments.  They must possess excellent leadership and communication skills since they need to interact and deal with individuals of varying background and character.  Apartment managers are responsible for inspecting apartments to check for any damage that need to be repaired.  They make sure that repairs are immediately done to prevent further deterioration of the condition of the apartments.  Apartment managers also manage the daily relations of all tenants.

Sample Apartment Manager CV Template

Rica McDonald
Clerkenwell, LondonEC2Y 9RY

Phone:  555-777-6034

ricamcdonald@gmail.com

Objective
Resourceful and industrious individual is seeking employment as an apartment manager where I can utilize my abilities while gaining additional knowledge on the job.

Summary of Qualification
· Two years of experience as an apartment manager.

· Trustworthy and can be depended on to perform functions effectively.

· Can work at a flexible work schedule.

· Excellent time management and people management skills.

· Excellent written and oral communication skills.

· Exceptional problem-solving and intervention skills.

· Effectively manage multiple tenant issues in a timely and efficient manner

Career Experience/Job History
2008 – present:  Apartment Manager, Modern Comfort Apartments
· Perform routine inspections of apartment units together with resident managers.

· Regularly report to apartment owner regarding condition of apartment units.

· Meet with tenants to discuss their concerns and needs.

· Ensure a healthy and comfortable living relationship among tenants.

· Help resolve problems and conflict among tenants.

Education
High school graduate.

 

Professional reference will be furnished upon request.
