Case managers are employed in agencies and legal service providers.  Their work is essential in facilitating case coordination and the sharing of pertinent information regarding legal cases.  They are responsible for referring victims and their families to appropriate government agencies that may help them in handling their legal processes.  Case managers ensure proper documentation and filing of case records.  They collaborate and work with law enforcement agencies and law agencies.  In some instances, case managers also provide assistance to law interns working on important cases.

Sample Case Manager CV Template

GeneBoyd
Conybere Street, Birmingham

West Midlands, B14 0YL

Phone:  123-4567-8901

gboyd@yahoo.com 
Objective
Flexible and committed professional is seeking the opportunity to join a service provider company as a case manager where I can effectively assist clients in handling cases.

Summary of Qualification
· Three years of work experience as a case manager.

· Possess general working knowledge of case management practices.

· Excellent analytical and customer service skills.

· Highly capable of ensuring timely, quality documentation.

· Excellent oral and written communication skills.

· Proven ability to quickly learn new applications, processes, and procedures.

Career Experience/Job History
2007 – Present:  Case Manager, Legal Service Solutions
· Reviews case records and generate report with data analysis.

· Evaluate status of clients to determine needs and problems for effective case management services.

· Gives professional opinion regarding case costs and plan.

· Monitor case development and prepare regular report about progress.

· Regularly meet clients to discuss status of case and problem areas.

Education
2002 – 2006:  Bachelor of Science in Political Science, Birmingham University

Professional reference will be furnished upon request.
