An editor-in-chief is the head of the newsroom.  He/she works in newspapers, magazines, publications, and other kinds of written media.  The editor-in-chief is responsible for overseeing the entire operations of a publication.  He/she mainly sets the editorial policies of the publication and is in direct contact of the publisher.  The editor-in-chief makes important and final decisions in the publication including the selection of articles, article placement, and his opinion is also significant regarding the hiring and retention of reporters and other editors.  The editor-in-chief is highly experienced and has substantial knowledge in editing and working as a reporter.  He/she presides over editorial board and staff meetings.

Sample Editor-In-Chief CV Template

Megan Walker
East Ham,

London, E6 5TY

Phone:  123-4567-8901

meganwalker@yahoo.com 
Objective
Expert in writing and editing with a vast experience as a reporter and editor is seeking a position as an editor-in-chief of a publication where I can be a valuable addition to the editorial board.

Summary of Qualification
· Fifteen years of various experience as a reporter and editor.

· Superb data gathering, writing, and editing skills.

· With a keen eye for detail, accuracy and precision.

· Knowledgeable of all aspects of newspaper operations.

· Skilled in writing and editing different types of articles.

· Excellent interpersonal and management skills.

Career Experience/Job History
2000 – Present:  Editor-in-chief, UK Today 
· Presides over editorial and staff meetings and ensure the healthy discussion and tasking of articles.

· Make final decisions about matters regarding the content and layout of publication.

· Manage staff and regularly interact with editors.

Education
1995 – 1999:  Bachelor of Science in Journalism, London University

Professional reference will be furnished upon request.
