Executive directors are present in almost all companies and public or private organizations.  They are the top officials of companies or organizations and they hold the highest administrative position.  Executive directors are instrumental in strategic planning and programming of the company to accomplish its goals and reach its targets.  They are mainly responsible for ensuring that all aspects of the company from finance, employee performance and recruitment, and staff work are in order.  They closely monitor the daily operations of the company and ensure that all targets are realistic and are met or surpassed by the company.  Executive directors are highly intellectual and good strategists.

Sample Executive Director CV Template

Kelly Shellard
Kedleston Road

Derby, DE26 1GB

Phone:  1234-567-8901

kellyshellard@gmail.com

Objective
Innovative and independent professional is seeking a job as executive director of a company where my expertise in management and planning can help move the company forward.

Summary of Qualification
· Seven years of professional experience as an executive director.

· Possess exceptional planning and organizational skills.

· Outstanding ability to manage and lead a company toward achievement of its goals.

· Capable of motivating and encouraging employees to excel.

· Exceptional written and oral communication skills.

· Excellent ability to solve problems and find solutions.

· Creative thinker with a keen eye for detail.

Career Experience/Job History
2003 – Present:  Executive Director, Efficient Sales Company 
· Lead strategic planning of the company and set annual targets to be attained by all departments.

· Monitor performance of all departments and identify problem areas for improvement.

Education
1998 – 2002:  Bachelor of Science in Management, Derby University

Professional reference will be furnished upon request.
