The Lead Chauffer seldom takes behind the wheel and is more responsible for administrative and supervisory functions over a crew of chauffeurs for a rental company, hotel, airlines and airports.  They coordinate land transfer operations between select points such as hotels and airports and are tasked with optimizing the crew schedule for high revenue limousine operations.

Sample Lead Chauffeur CV Template

Harry S. Horton, Jr.
Guilford St., London, UK

Phone:  020-6678-4335

hortonjr_hg@ycmail.com

Objective
To work as a Lead Chauffer for a fleet of limousines in a large hotel chain

Professional Experience 
2006 – Present:  Lead Chauffeur, Marriott Hotels, London
· Assist hotel recruitment in the interview, selection, placement and firing of chauffeurs.

· Perform routine attendance checks for chauffeurs assigned to the hotel’s fleet of limousines.

· Enforce corporate policies on chauffeur performance on duty.

· Report any damage or issue in the mechanical handling of limousines.

· Using two-way radios, monitor and track in real-time, the location of fleet chauffeurs.

2002 – 2006, Chauffeur, Stretch Limousines, Hertz Rentals, London Heathrow
· Drive stretch sedans and SUVs safely and efficiently.

· Follow assigned pick-up schedules for prompt arrivals.

· Ensure proper maintenance of assigned limousine

· Follow corporate dress code and comply with customer relations polices

Skills
· High computer literacy and organizational skills

· Above average verbal and written communication skills in English.

· Excellent social, supervisory and interpersonal skills

Achievements
Cited by management in 2007 to 2009 for exemplary customer service performance based on passenger feedback

Education
2004: passed licensing exam for commercial 16 seater road vehicles

2002: passed the state licensing exam for personal professional driving

2002 – 2003: Diploma in Automotive Technology, Lambeth College

References
To be furnished upon request

