Leasing specialists are employed by companies or firms involved in real estate or leasing and renting of land and property.  They are primarily responsible for ensuring the smooth flow of the entire leasing process from start to finish including the business and financial aspect of the transaction.  Leasing specialists meet with potential lessees, leaseholders or brokers and explain the application process as well as rental policies.  In addition, they also record the applicant information and input them into company files.  Leasing specialists must effectively convey to the prospects the brand message to be able to encourage and entice them to lease land or property at hand.

Sample Leasing Specialist CV Template

Grace Hamilton
Bridport Place, Islington

London, N1 6JN

Phone:  260-776-1234

ghamilton@yahoo.com

Objective
Results-oriented and motivated individual is looking for employment as a leasing specialist in a company that can maximize my abilities while creating business opportunities for the company.

Summary of Qualification
· With four years of work experience as a leasing specialist.

· Comprehensive knowledge of leasing guidelines and regulations.

· Proficient in relevant computer applications with strong ability in Word and Excel.

· Excellent marketing and sales skills.

· Possess excellent written and verbal communication skills.

· Excellent problem-solving skills.

Career Experience/Job History
2006 – Present:  Leasing Specialist, Prime Lands Realtors, Inc.
· Entertain prospect lessees and brokers and respond to their queries whether as walk-in customers or via telephone calls or email.

· Schedule and organize lease signings.

· Discuss details of property for lease to prospects.

Education
2001 – 2005:  Bachelor of Science in Commerce, London University

Professional reference will be furnished upon request.
