Richardson Andy, 01357, West 87 Street, Carlisle, MA 01741.

Date: 1st November, 2010.

Mr. John & Co,
National Lawyers,
457, Park Avenue North,
New York, NY 6789-12345

Dear Mr. John

I wish to introduce myself to you as a student of New York School of Law (ISL) responding to your advertisement in the local Employment News for want of a senior law student for your internship program.

As you can see in the attached CV, I possess a very strong academic background with over five months work experience in handling legal documents. My recent internship at Major Accounts Inc., New York, enabled me to further develop and strengthen my technical skills. I have good hands on labor and mercantile laws along with corporate law. I believe that I could make a significant and valuable contribution in your firm.

I would appreciate an opportunity to discuss on my education and experience and hence request a call for an interview.

Thank you for your time and consideration.

Sincerely,

Anderson Andy,
Senior Student, Law,
ISL, Michigan

Enclosures:
1. Resume – myresume.doc
2. Letter of appreciation by The Head of Department, Law, ISL. – 

