Medical transcription is a fast-growing profession in the medical industry.  These are employed by hospitals to be able to record accurate and complete data about patients and the different cases.

Sample Medical Transcriptional CV Template

Beth Hughes
Barrington Road, Hornsey, London, N8 7QS

Phone:  123-776-1111

bethhughes@yahoo.com

Objective
I am seeking for employment as a medical transcriptionist.  I believe that I am highly qualified to hold this position which is vital in determining and implementing the proper treatment for patients.

Summary of Qualification
· Four years working as a medical transcriptionist in a hospital.

· Outstanding communication skills, both oral and written.

· Able to work at a desk for extended hours.

· Accurate and prompt worker.

· Able to meet deadlines and work under pressure.

· Willing to work irregular hours, weekends, and even on-call shifts.

· Passionate in working in the health care industry.

Career Experience/Job History
2006 – Present:  Medical Transcriptionist, Hornsey Hospital
· Responsible in recording dialogue that must be transcribed into correspondence and medical reports.

· Listen to the recorded dialogue and type it in a word processing program.

· Edits the transcribed text for clarity and correct grammar.

· Get the signature of the physician for the file.

· Add the signed transcription to the patient’s file.

· Do additional duties assigned by the physician.

· Work on-call shifts and extended hours during weekends and holidays.

Education
2004 – 2006:  Associate Degree in Medical Transcription, London University

2000 – 2004:  Bachelor of Science in Biology, London University

Passed medical transcription exam and certification exam.

Professional reference will be furnished upon request.
