A Sales and marketing Assistants work under the Sales and marketing Manager to receive client feedback, sales problems, payments.., etc. They are expected to be smart, hard-working persons who can bear pressure from all sides. Sales and marketing are so attached to a good marketing director and open marketing strategies

Sample Sales and marketing Assistant CV Format
Riana Mark

55th Street

Chicago

Illinois

riana mark@gmail.com

Mobile No: +347437357358

Telephone No: +5845894696

Career Objective: To work in a challenging and stimulating atmosphere, providing my skills and talent to emerge as an aid wherever I equip them.

Professional Experience:
2007-2009: Breillard Medical Machinery and Supplies: worked as a Sales Assistant mainly dealing with clients directly, guiding them through the company and its policies. Often I had to often complaints and act on my own judgment.

Sales and marketing Assistant Objectives:
· To receive clients’ phone calls

· To help clients when product selection

· To give strict and clear guidelines about the company’s policy

· To schedule the delivery dates and check if the products will be available at the delivery time

· To fulfill all marketing an sales targets

· To process payments

· To provide online technical support

· To provide direct technical support though phone calls or direct meeting

· Qualifications:
BA in Communication Studies, Chicago University

Achievement:
I always get the target matched. In 2008 I sold over 50000 product while only 20000 where expected to be sold

Hobbies:
· Singing

· tennis
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