Transportation dispatchers may work in the government or for private companies.  They are mainly responsible for ensuring routine dispatch of vehicles daily or regularly.  To do so, transportation dispatchers receive travel or transportation schedules or requests and process such requests based on the company procedure.  They then create a schedule and check the availability of company vehicles that are suitable for use based on the need.  Once there are vehicles available, the requests are approved by the transportation dispatcher and he/she assigns the appropriate vehicle to be used for the specific purpose.  Transportation dispatchers also perform office duties that involve recordkeeping and preparing needed documents to process the dispatching requests and functions.

Sample Transportation Dispatcher CV Template

Daniel Tomlison
Alwyne Place, Islington

London, N1 4NL

Phone:  123-4567-8901

danieltomlison@yahoo.com 
Objective
Motivated and skilled professional seeking a position as a transportation dispatcher for a company where I can practice my abilities and have opportunities for career growth.

Summary of Qualification
· Four years of work experience as a transportation dispatcher.

· Familiar with different kinds of vehicles and their appropriate use.

· Team player and can work with minimum supervision.

· Excellent written and oral communication skills.

· Capable of working in a demanding and stressful environment.

· Excellent social and interpersonal skills.

Career Experience/Job History
2006 – Present:  Transportation Dispatcher, One Company 
· Schedule and dispatch different kinds of vehicles such as aircrafts and sea vessels.

· Prepare quantitative and narrative reports regarding vehicle schedules and use.

· Ensures that vehicles are efficiently used and maximized.

Education
With a high school diploma and vocational training.

Professional reference will be furnished upon request.
