The vice president for business administration serves as the chief financial officer in several universities and colleges.  He/she is responsible for expanding and developing partnerships with foundations and organizations.  The vice president for business administration also develops the physical property and facilities of the university to promote a greater financial return.  The office of the vice president for business administration also seeks and pursues new and possible sources of revenue while effectively managing the existing funds and revenue sources of the university so as to allow greater growth of the university.  He/she directs budget and accounting activities in the university.

Sample University Vice President for Business Administration CV Template

Peter Scott
Priory Road, Hornsey

London, N8 8NA

Phone:  234-776-1456

peterscott@yahoo.com

Objective
Financial and administrative expert is seeking a position as vice president for business administration in a growing university that shares my high value for education.

Summary of Qualification
· With five years of professional experience as vice president for business administration.

· With proven excellent track record in progressive administrative and financial responsibility.

· Excellent ability to work collaboratively with staff and managers.

· Skilled in communicating business and finance matters to varied constituencies.

· Exceptional management and social skills.

Career Experience/Job History
2005 – Present:  Vice President for Business Administration, London University 
· Develop and execute strategic planning and assessment of the finance and business matters of the organization.

· Provide overall management of the university budget and fiscal affairs.

· Ensure that the university generates revenues from its property.

Education
2001 – 2004:  Master of Science in Business Administration, London University

1997 – 2001:  Bachelor of Science in Business Administration, London University

Professional reference will be furnished upon request.
