The job of a training consultant is to assist the training head in training and development of human resources of a company. The training consultant develops training programs that meet the specific training needs of different department in the organization.

Training consultant should be well versed in developing detailed business and operational process documentation. They should have communication and leadership skill and also have the ability to work under pressure. The basic qualification for this field is a bachelor’s degree in relevant field with training experience in business environment.

Training Consultant CV Template

Benny Tom
45 Picket Street W1H 4PO London

United Kingdom

Phone: 44 (0)97 4352 1234

Email: bt1984@kmail.com

Objectives
Experienced trainer, seeking to obtain role as a training consultant, wherein my experiences in the field of training, learning, employee development, project management can be focused in developing an organizations overall vision and goals.

2005- 2010 Training Consultant GRP Group

Responsibilities
· Delivering training programs within the agreed time frame.

· Translating business requirement into a dynamic training course.

· Working with clients and trainers to design training modules.

· Escalating any unresolved training issues to the management.

· Reporting to the management on all the training issues.

· Monitoring the training expenses and ensuring that they fall within the company guidelines.

2003 – 2005  Sales Training Consultant Deeproots Inc. 

Responsibilities
· Designing new hire training program as per the company guidelines.

· Evaluating the effectiveness of training activities.

· Developing tests, visual aids, workbooks, handouts, multimedia, power point and other training aids.

· Designing and developing training course for field and in house sales staff on company products and selling skills.

Education
· Masters in business administration with specialization in Human resources Tellez University 2003

· Bachelors in Arts   Templeton University – 2000.

· Certified trainer (Red hats Training Institute )

Achievements
Stood first in inter college debating competition

Hobbies and Interests
Football

References
Can be provided upon request

