Companies usually hire training specialist to train employees on specific areas of technical knowledge or to give on the job training. The training specialist plans, organizes a wide range of training activities for new hires as well as older employees. The training specialist is required to assess the training needs of a company and come up with developmental plans which address the needs of the company. They are also required to evaluate the effectiveness of training programs and modify them if they require improvement. Training specialists need to interact with trainers and the mangers to formulate effective training programs.

A training specialist is required to have excellent communication and interpersonal skills. They are also required to have knowledge of customer, personal service, human resources, psychology, computers, administration and media. The preferred qualification for the job is a degree in an IT or business related field or equivalent experience.

Training Specialist CV Template

Roger Chan
45 Picket Street W1H 4PO London

United Kingdom

Phone: 44 (0)97 4352 1234

Email: rchan@cmail.com

Objectives
A leader and a team player with excellent analytical and interpersonal skills, having experience in training professionals, developing curriculum and project management ,looking for employment opportunities in a dynamic training team with a reputed organization .

Professional Experience 
2005-2010 Training Specialists Executive Needs Inc.

Responsibilities
· Developing and maintaining all aspects of customer training material.

· Supervising and providing feedbacks to new hires as well as current employees.

· Conducting one on one remote training session.

· Conducting follow up training and other reinforcement activities as necessary.

· Educating employees on learning and development programs and seasonal initiatives using various learning methods.

· Designing assessments and curriculums.

· Implementing and evaluating new business initiatives.

· Managing multiple projects at the same time while meeting commitments.

2003-2004 Training Specialist Triad Technologies Inc.

Responsibilities
· Developing and supporting internal user training and documentation for Triad.

· Working closely with project managers, implementation specialist and product managers to ensure the documentation is accurate and up to date.

· Providing expert product specific training both for the clients and employees.

· Working closely with the field personnel to identify the training needs.

· Training and coaching new trainers.

· Assisting in the development of writing and updating of user documents and training materials.

· Working as the key consultant for the product development.

Education
· Diploma in product training from New Bridge University.

· Bachelors in Economics Belford University – 2000.

Hobbies and Interests
· Social networking

· Motor biking

References
Can be provided upon request

