Division directors are found in large companies, organizations, or institutions such as universities and hospitals that are divided into certain divisions to distribute specific tasks and manage operations more efficiently.  Division directors perform numerous functions depending on the workplace.  Generally, division directors ensure smooth operations of all aspects of the particular division they handle and they serve as the top administrative position in the division.  As such, they perform major administrative duties that for the growth and development of the company or institution.  They ensure the management of the human resources, finance and budgeting, as well as implementation of rules and regulations, and compliance with standards.

Sample Division Director CV Template

Timothy Grant
Parkgate Road

Chester, CH3 4BJ

Phone:  1234-567-8901

timothygrant@yahoo.com

Objective
Management and administrative expert with background in the business industry seeking for a job as a division director for a company where I can utilize my skills to perform challenging tasks.

Summary of Qualification
· Seven years of professional experience as a division director.

· Demonstrate excellent leadership and motivational skills.

· Proficient in the use of Microsoft Office applications.

· Excellent communication skills, both oral and written.

· Exceptional ability to interact with all levels of organization and with customers.

Career Experience/Job History
2003 – Present:  Division Director, Great Products Manufacturing Co. 
· Responsible for directing division operations to meet targets and customer demands.

· Develop and implement strategies to increase profit margins.

· Conduct regular financial reviews to assess performance versus plan.

Education
1998 – 2002:  Bachelor of Science in Management, Chester University

Professional reference will be furnished upon request.
